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PROOF OF SERVICE CREDIT 
A.C.A. §§ 24-7-601—611, A.C.A. § 24-7-406,  

and A.C.A. § 24-7-705 

___________________________________________ 
 
REGULATIONS 
 
The Board shall determine the number of years and fractions thereof for paid 
service credited to members of the System.  No fewer than one hundred sixty 
(160) days of employee service in a fiscal year (ending June 30) shall be credited 
as a full year of service. 
 
Members employed less than one fourth (¼) of a fiscal year are not eligible for 
credit or benefits in ATRS that fiscal year provided however, a contributory  
member's service days beginning in the 2011-2012 fiscal year, are carried 
forward from previous fiscal years until at least one quarter year of service is 
obtained by the member.  If a contributory member obtains at least a quarter year 
of service in a fiscal year, whether using regular service days or accumulated 
service days, or both, the member begins the next fiscal year with no days of 
service carried forward. 
 
 
RULES 
 
1. FOR MEMBERS WITH SERVICE AFTER JULY 1, 1971 
 

A. Actual service credited to a member’s account shall be determined in 
accordance with the following table: 

 
   Number of Days 
 Worked in a Fiscal 
          Year 

 
  Service Credit Earned 
 

1 –39 None 
40-79 0.25 year 
80-119 0.50 year 
120-159 0.75 year 
160 days or over 1.00 year 

 
B.  All contracts between an ATRS employer and member that specify the 

number of days worked by the member shall be used by ATRS to 
establish the number of days of service worked.  If a member is employed 
in a position that a regular and typical work day includes eight (8) hours or 
more of work time (full-day position), then four (4) hours of work in a day 
shall be required for a "day" of service. For "full-day" members who do not 
work four (4) hours or more a day, the total number of hours worked in a 
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fiscal quarter divided by four (4) will determine the number of days to be 
credited.  ATRS employers have specialized support positions that include 
work as bus drivers, custodial workers, cafeteria workers, and similar 
positions that a typical day of service by the member will be less than 
eight (8) hours of work a day.  Effective for the 2011-2012 fiscal year, a 
member employed, without a contract specifying the number of days of 
service to be worked, in a specialized support position shall receive a full 
day of service credit, even if the member works less than four (4) hours in 
a service day, if the ATRS employer reasonably determines that the 
member performed the regular and usual service expected of a member in 
that position during the service day.   

 
C. For purposes of days counted toward service credit, absences shall be   
   counted as service if for paid leave including paid sick leave.  However, for 

administrative leave, the member must be on call by the employer for the 
service to be counted.  

 
D. The System shall not give service credit to a member until all required 

contributions and interest, if any, are remitted to the System.   
 
E. The participating employers shall certify proof of service on such forms 

with any documentation required by the System.   
 

F.  If a member is retiring with an effective date other than October 1, January 
1, April 1, or July 1, service credited for the year in which a member retires 
shall not exceed ¼ year for each full calendar quarter worked during the 
fiscal year.  

 
G.  In any case of question as to service credit of a member, the Board of  
   Trustees has the final authority to decide the amount of service creditable  
 to a member. 

 
Amended:    July 18, 2005 
                      June 16, 2009 (Emergency) 
                      October 5, 2009 (Permanent) 
 July 1, 2011 (Emergency)  
Adopted: August 8, 2011 
Effective:   November 11, 2011 
Board Approved: February 6, 2012 
Amended: April 2, 2012 (Emergency) 
Effective: May 29, 2012 
 


